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Welcome to the Access UBS Payroll Release Notes! 

This document outlines all you need to know about this version of the software, it will provide you with a summary of the 

changes, and by using the hyperlinks you will be able to easily navigate through the document to find out detailed information 

about the new features, including screenshots and videos where appropriate. 

Please refer to the table of contents for a full list of what is included. 

 

About Access UBS Payroll 
 

Access UBS Payroll gives you complete control and visibility over your payroll, securely storing your employee records and payroll 

information, with a range of constantly updated government reports and a variety of bank formats to keep you compliant to 

legislative changes and your payroll accurate. 
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Access UBS Payroll v2025.2 

 

This release encompasses our efforts to provide a more productive, experience quicker, easier and more effective ways of 

working with the introduction of UBS Evo and integration with add-on features Express Leave. 

 
Important Note:  

• You might need to disable your Anti-virus before you install the new update as some Anti-virus can interfere and prevent 
a successful installation. 

 

The following major features are included in this release, please select the appropriate links if you would like more details on the 

features. The features are grouped by Product/Area to help you find the information you need easily. 

 

 

UBS Evo 
 
Login Enhancement with Evo 
 
Updated Login screen and About screen of UBS Payroll. 

 

Read more about this feature 
 

Access Evo 
 
Introducing Access Evo Platform. 

 

Read more about this feature 

 

 

Interface with Express Leave 
 
Leave Configuration 
 
Activate eLeave and configure leave type, leave scheme and leave entitlement. 

 

Read more about this feature 
 

Data Export and Import 
 
Export employee details and leave balances to Express Leave, also import approved leave requests from Express Leave. 

 

Read more about this feature 
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Dashboard and Reports 
 
View eLeave Dashboard, Leave Summary Report and Approved Leave Report. 

 

Read more about this feature 

 

 

Post to Payroll 
 
Post the count of approved leave requests to Payroll. 

 

Read more about this feature 

 

 

(Add-on Features) Express Leave 
 
Functions and features in Access Evo Express Leave. 

 

Read more about this feature 

 
 

Bank Files Update 
 
Added new bank files or updated existing bank file formats as per customer requests. 

 

Read more about this feature 
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The below section describes the features in more detail, including screenshots and videos where appropriate, this is ordered by 

the products/modules identified in Release Summary section. 

 
 
UBS Evo 
 
Login Enhancement with Evo 
 

Login screen and About screen of UBS Payroll have been updated with new logo and Access colour scheme following the 

introduction of UBS Evo solution which is a bundle of on-premises Access UBS Payroll and online platform Access Evo. 
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Access Evo 
 

Access Evo is an intuitive, easy-to-use business management software/platform incorporating AI features and functionality that 

delivers next-level productivity, faster, easier working and rewarding user experiences: 

 

1. Colleagues - Energise your team members with collaboration tools, action-focused Workspaces, Copilot the AI-powered 

virtual assistant and role-based apps to drive productivity. 

 

2. Managers - Support your management team with analytics dashboards, apps for quick approvals, and action-focused 

Workspaces to help them manage their people. 

 

3. Executive teams - Inform your executives with multi-product blended analytics from across your organisation and give 

them the ability to communicate with everyone with ease. 

 

4. Power users - Give your key functional users the software they need and remove the endless demands for information 

and tasks from other colleagues. 

 

Learn more about the features of Access Evo via https://www.theaccessgroup.com/en-my/evo/ . 
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Interface with Express Leave 
 
Access Evo Express Leave app is an online application used for managing employee leave requests, providing both employees and 

employers with a convenient way to handle leave-related tasks. It allows employees to view leave balances, submit requests, and 

upload supporting documents, while also enabling managers to approve or reject requests.  

 

Access UBS Payroll is now integrated with add-on application Access Evo Express Leave to streamline leave management, payroll 

processing and reduce errors. 

 

 
Leave Configuration 
 

1. In UBS Payroll > Settings > General Settings > General Setup > eLeave,  

a. Tick ‘Activate eLeave’ checkbox to enable eLeave functions. 

b. Set a Pay Point for the company data. 

c. Update Cut Off Period, New Join Prorata, Resign Prorata and Decimal Point Rounding, if necessary. 
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2. In UBS Payroll > eLeave > Settings (icon) > Manage Leave Type, update the Description of the 3 user defined leave types 

U1, U2 and U3, if necessary. 

a. Any update on the user defined leave types’ Description shall be performed in Express Leave > Company Admin 

> Leave Types as well.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. In UBS Payroll > eLeave > Settings (icon) > Manage Leave Scheme, add Leave Scheme and then Add/View Detail to 

configure the Day Entitled of each leave types.  
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4. In UBS Payroll > eLeave > Settings (icon) > Employee Leave Settings, Edit Employee eLeave settings: 

a. Update mandatory employee information: E-Mail, Leave Scheme, Employee Type, Team. 

b. Update Entitlement. 

 

 

c. View employee leave entitlements from eLeave > Settings (icon) > Employee Leave Settings > Entitlement (icon). 
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Data Export and Import 
 

1. Export employee details and leave balances to a csv file via eLeave > Import/Export > Export feature. 

a. Select Company State of the employees, which define the applicable public holidays of the employees in Express 

Leave.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Import approved leave requests from Express Leave via eLeave > Import/Export > Import feature. 

a. The imported approved leave requests will be listed on the eLeave dashboard. 

b. Leave balances will be updated once the approved leave requests have been imported successfully to UBS 

Payroll. 
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Dashboard and Reports 
 

1. eLeave Dashboard 

a. Accessible from eLeave side menu once eLeave is activated. 

b. Display up to 15 approved leave requests per page and can be filtered by Employee No. 

c. Allow user to configure eLeave Settings via the settings icon, view employee leave entitlements via Employee 

Leave Settings, view leave reports, import/export leave data, and post leave count (including no-pay leave) to 

current month payroll for payroll processing. 

 

2. Reports 

a. Leave Summary Report and Approved Leave Reports (Group by Employee No. / Leave Type) are accessible from 

eLeave > Reports.  
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Post to Payroll 
 

1. Allow user to post approved leave count, especially no-pay leave to current payroll month for payroll processing. 

a. For user defined leave types U1, U2 and U3, user needs to manually key in the leave count in Payroll > 1st / 2nd 

Half Payroll > Normal Pay > Basic Pay & Overtime. 

b. Supported Pay Frequency: Pay once a month (post to 2nd Half Payroll), Pay twice a month (post to 1st / 2nd Half 

Payroll).  
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(Add-on Features) Express Leave 
 

1. Settings  

a. Company Admin > Company Details 

 

 

b. Company Admin > Manage Users (imported from UBS Payroll csv export file, editable)  
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c. Company Admin > Leave Types (shall be configured based on UBS Payroll Leave Types)  

 

 

d. General > Public Holidays  
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2. Data Import / Export 

a. Company Admin > Import Access Leave Data 

i. Import employee details & leave balances from UBS Payroll csv file. 

 

 

b. Review & Process > Check Pay Period 

i. Export unprocessed leave requests to a csv file for UBS Payroll.  

ii. After exported leave requests to UBS Payroll, user can go to Review & Process > Process for Payroll to 

disable the re-export of the leave requests by changing the Processed indicator through Process 

Entries.  
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3. Leave Request, Approval & Dashboards/Reports 

a. My Leave > My Leave  

 

 

b. My Leave > Request Leave  
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c. My Leave > Request on Behalf  

 

 

d. Manage Approvals > Approve Leave  

 

 

e. Manage Approvals > Approve History  
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f. My Leave > Leave Calendar  

 

g. Reports > Leave Balance Report 

 

 

h. Reports > Processed Entries  
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Bank Files Update 
 

AmBank 
APS No. Payment Type Enhancement (New/Update)  Details 

External 

Application 

A106 

SOCSO, EIS Update Ensure data accuracy for employees with 

wages above RM 5000 in AmBank AmAccess 

Biz SOCSO and EIS bank files.  
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The Release Summary and Contents are also available from the Access Support Community 

https://download.my.accessacloud.com/ 

 

For further information related to this release or how to upgrade please use the following contacts: 

 

Your Account Manager or Customer Success Manager 

 

Support department 
 

• Email  
o APAC.support.my@theaccessgroup.com (UBS Customer Inquiry) – Product UBS Accounting and Billing, Inventory 

and Billing, UBS Payroll, UBS POS, and UBS BSM 
o APAC.Channel.SupportMY@theaccessgroup.com (UBS Partner Inquiry) – Product UBS Accounting and Billing, 

Inventory and Billing, UBS Payroll, UBS POS, and UBS BSM 

• Tel 
o General Line Office: 1300 88 7243 | +603 2272 9999  

 

 

General Website: 

https://www.theaccessgroup.com/en-my/ 
 

How to Contact Us 

https://download.my.accessacloud.com/
mailto:APAC.support.my@theaccessgroup.com
mailto:APAC.Channel.SupportMY@theaccessgroup.com
https://www.theaccessgroup.com/en-my/

