
As admissions registrar at  
Latymer Upper School, Kerry Wilson, 
oversees an admissions process that 
has been designed to discover not only 
intellectual potential but also the character, 
interests and personality of candidates. 
Like all admissions departments, Kerry and 
her team are reliant on a streamlined and 

Latymer Upper School is a 
co-educational public school in 
Hammersmith. With 1400 pupils; 
most are admitted through 
examination and interview to 
Upper School at the age of eleven, 
with some entering into the Sixth 
Form at 16.

I joined the team at Latymer four years ago and they were already 
using the My School Portal software, although not to the same 
extent we are now. 

I had some experience using the software from a previous role 

once it was fully set-up.  

Around three years ago we switched from using paper admissions 

Previously the team had to collate a pack of paper forms, this pack 

before being posted back to us.  

We then had to run through endless checklists, cross referencing 
which forms were still outstanding and which ones we had 
received. The introduction of editable PDFs did make a slight 

the My School Portal software was rolled out.  
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Here, Kerry explains how the My School Portal 
 

https://www.latymer-upper.org/
https://www.myschoolportal.co.uk/features/
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        We process 
over 200 new joiners 
each year and 
I’d estimate that 
the software has 
saved us around 
100 hours of time 
throughout the 
admissions process.
Kerry Wilson,  
Admissions registrar, 
Latymer Upper School

We process over 200 new joiners each year and I’d estimate that 
the software has saved us around 100 hours of time throughout 
the admissions process. 

Now, we can log into the system and immediately see which forms 
are outstanding and the ones we have received. We can then send 
automated reminders or messages to other team members or 
parents, to prompt a quick response.  

Aside from the time this saves the admissions team, we also 
know that the system provides parents with an engaging and user 
friendly experience. This is especially important to us as we want 
to demonstrate our high standards and I believe the eradication of 
outdated, paper based processes has made a big difference.   

Technology is becoming an increasingly important function within 
our school and we know features like the interactive school 
timetables and digital reports have been well received by parents 
and pupils. The ability to view real-time information and school 
updates is also useful and I would recommend the My School 
Portal software to anyone seeking an efficient, slick and intuitive 
piece of software.  

About Access Education:

For over a decade, schools, academies, multi-academy trusts and 
local authorities have benefited from our extensive knowledge and 
understanding of the sector. The Access Education software suite 
provides efficiency and engagement across your whole educational 
establishment. From finance and curriculum-based planning, through 
to HR, payroll, recruitment and screening, hosting and facilities 
management, all your school’s software is brought together in one place 
on Access Workspace. And if you need any help, our team of Education 
experts are on hand to provide tailored support and training during 
implementation and beyond. 

Over 9,000 schools and academies across England and Wales – that’s one 
in three – choose Access Education to transform the way they work, giving 
them the freedom to provide outstanding education.
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