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[bookmark: _Toc498947813]Introduction 

To view Reports, go to the Menu and Reports

[image: ]
Below is a group of reports and how to run them.  There is also an explanation of how to run the report and the outputs from these. 

All reports will have the option to view on screen then Export to Excel and/or PDF.

[bookmark: _GoBack]A new option is available on the tab to attach a Report Logo. Tick the box and click on the to upload your logo. The file must be either .jpg, .jpeg or.png.  Go to System Setup>Defaults>Miscellaneous.

[bookmark: _Bank][bookmark: _Toc446331442]

1 [bookmark: _Toc498938385][bookmark: _Toc498938424][bookmark: _Toc498947305][bookmark: _Toc498947344][bookmark: _Toc498947814]
A. [bookmark: _Toc498938386][bookmark: _Toc498938425][bookmark: _Toc498947306][bookmark: _Toc498947345][bookmark: _Toc498947815]
[bookmark: _Toc498947816]Audit
[bookmark: _Toc498947817]Audit Lists

This report shows transactions that have gone through on Purchase and Sales Ledger.  The sales and purchases are shown with a payment match against the invoices created.

To run this report

[image: ]
Select the type of report or ALL and then the date range.  Once completed click on Generate.  A report will be uploaded in Excel.
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[bookmark: _Toc498947818]Bank
[bookmark: _Toc498947819]Bank Reconciliation Statement

This report shows the current bank balance that has been reconciled, with the unreconciled items on the system to give a closing balance and ledger balance.

The below screen will appear:

[image: ]
Please select the Bank Account from the dropdown list and click Submit
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[bookmark: _Toc498947820]Report – Bank Reconciliation Transactions

This report provides 3 separate reports:

1. A listing of transactions that have been reconciled against a specific bank account and/or statement number
2. A listing of any unreconciled transactions
3. A full listing of reconciled and unreconciled transactions
The following screen will appear:

[image: ]

Select the Bank Account, Statement Number and Status (dependent upon the report you wish to run)

An extract is shown below

[image: ]



[bookmark: _Toc498947821]Cheques Used

This report shows the range of cheques used for printed and manual cheques with the amount paid to a supplier or the reason for a voided cheque.
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[bookmark: _Budget_Holders]

[bookmark: _Toc498947822]Budget Holders
[bookmark: _Toc498947823]Budget Holder

This report is driven by cost centre or cost centre group.  A tab for each cost centre from the selection will be displayed with the following information:

· Summary of Cost Centre
· Transaction Details
· Journals
· Accruals 
· Outstanding Orders

[image: ]

Select the Period Range (if required), Year
 
Select either the Cost Centre or Cost Centre Group (mandatory)

Click on Submit

[image: ]

Each Cost Centre is displayed on a separate tab (if applicable).

[bookmark: _Toc498947824]Budget Virement

This report shows any manual virements that have been completed using the virements transaction within budgeting.  This does not include any changes made within budgeting.

[image: ]

Select the Period Range, Year and Date (if required)

Select either the Cost Centre or Cost Centre Group (mandatory)

Click on Submit

[image: ]

Each virement is displayed on a separate tab

[bookmark: BvAvC]

[bookmark: _Toc498947825]BvAvC

This report is driven by cost centre or cost centre groups to show summarised figures for budgets against actuals and commitments.  The options on screen dependent on detail are:

· Year and Periods
· Cost Centre/Cost Centre Group
· Show ledger codes
· Show Analysis code
· Show Fund Codes

[image: ]

Select the Period Range, Year and Cost Centres (if required)
Untick Exclude Zero Balances to show all Codes

Tick Show Inactive Codes to show all Codes
Chose the Report you wish to view / print and click on Submit.

* To include Ledger codes, Analysis Codes and Fund Codes, please add a tick to the boxes.

The reports are shown in a tabbed format and are produced in the Cost Centre Group sequence selected in Codes




[bookmark: _Toc498947826]Customers
[bookmark: _Aged_Debtors][bookmark: _Toc498947827]Aged Debtors

This report is driven by the year that you are in.  Ensure you are in the correct year and select the period to option followed by Generated

The report will produce your outstanding debtors at the point in time selected.

[image: ]
Please note – On account means that a receipt has not been matched against an invoice.
[bookmark: _Toc498947828]Customer List

Users can search on customers via their name; Status (On Hold / Not on Hold) can be selected from the drop down list.

Tick ‘Include Addresses’ to show customer address and Tick ‘Show Inactive Customers’ if you wish to include inactive customers on the list.

[image: ]

Click Submit to view the report. 


[bookmark: _Financial]

[bookmark: _Toc498947829]Financial
[bookmark: _Ref458520383][bookmark: _Toc498947830]Balance Sheet

The balance sheet is dependent on how the ledger code types have been set up.  This will feed into the relevant areas for the balance sheet.

Select the financial year from the dropdown list and click Submit.
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[bookmark: _Toc498947831]Income & Expenditure

This report allows income and expenditure to be viewed on ledger codes by a selection of criteria:
· Period and Year
· Cost Centre
· Fund
· Analysis Code


[image: ]

Select the Period Range, Year and Date (if required)

Untick Exclude Zero Balances to show all Codes

Tick Show Inactive Codes to show all Codes

* Reports can be filtered on Select Fund, Analysis and Cost Centre required

Click on Submit


[image: ]

[bookmark: _Toc498947832]Trial Balance

This report shows all the ledger balance for income/expenditure and balance sheet items by year and period.

[image: ]

Select the Period Range, Year and Date (if required)
Untick Exclude Zero Balances to show all Codes

Tick Show Inactive Codes to show all Codes

Click on Submit

[image: ]
[bookmark: _Toc498947833]Transaction Listing by Ledger Code

This Report will show transactions per ledger code for a selected period range. It can be run for all Ledger Codes or specific ledger codes but will subtotal for each ledger.

Click on Transaction Listing by Ledger Code. The following screen will appear:

[image: ]

Select the period range and ledger code(s) required

Note – If no ledger codes are selected the report will be generated for all ledger codes.

Click on [image: ]to run the report. It will automatically download. An extract is shown below:

[image: ]
[bookmark: _Toc498947834]Transaction List Report

This Report will show transactions per ledger code for a selected period range. It can be run for all Ledger Codes or specific ledger codes.  This report does not sub total ledger and is just a list of transactions.

Click on Transaction Listing by Ledger Code. The following screen will appear:

[image: ]

Select the period range and ledger code(s) required

Note – If no ledger codes are selected the report will be generated for all ledger codes.

Click on [image: ]to run the report. It will automatically download. An extract is shown below:
[image: ]
[bookmark: _Toc498947835]Counterparty Contact Balances

This report shows suppliers and customers transactions where there are public bodies transactions.  This will feed into the year end accounts returns.

Enter the Periods and Year followed by Generate.

[image: ]
An extract is shown below:

[image: ]
[bookmark: _Toc498947836]Transaction List with VAT code

This Report will show a list of transactions with the VAT code attached. The only option for this report is to click Generate.

[image: ]
Click on [image: ]to run the report. It will automatically download. An extract is shown below:

[image: ]

[bookmark: _Toc498947837]Trial Balance by Codes

This report shows the trial balance to date but with additional information showing the cost centre and fund attached to the ledger balances

Click on Export to CSV or Export to Excel
[image: ]

This will show the following information:
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[bookmark: _Toc498947838]Lists

[bookmark: _Toc498947839]Chart of Accounts

This report provides a list of Chart of Accounts.  It does not give a list of cost centre and ledger mappings, which can be found under 

[image: ]

Select or remove the codes you want to see 

Tick ‘Show Inactive Codes’ to show all Codes and click Submit.
[image: ]

[bookmark: _Toc498947840]Customer List – See Customers Section
[bookmark: _Toc498947841]Supplier List – See Suppliers Section


[bookmark: _Toc498947842]Returns – See Year End Guidance
[bookmark: _Toc498947843]Suppliers
[bookmark: _Aged_Creditors][bookmark: _Toc498947844]Aged Creditors

[bookmark: _VAT]This report is driven by the year that you are in.  Ensure you are in the correct year and select the period to option followed by Generated

The report will produce your outstanding creditors at the point in time selected.

[image: ]
Please note – On account means that a receipt has not been matched against an invoice.


[bookmark: _Toc498947845]Suppliers List

Users can search on customers via their name; Status (On Hold / Not on Hold) can be selected from the drop down list.

Tick ‘Include Addresses’ to show customer address and Tick ‘Show Inactive Customers’ if you wish to include inactive customers on the list.

[image: ]

Click Submit to view the report. 

Please note – a more detailed list of information on suppliers can be found in Supplier in the actions box > Export to Excel.
[bookmark: _Toc498947846]VAT
[bookmark: _Toc498947847]Vat Return

The VAT return shows all sales and purchases with the VAT codes against each transaction.  It will show all transactions that have not yet been claimed for within a period.

[image: ]

Select the Period Range and Year (Mandatory)

Untick Exclude Zero Balances to show all Codes

Click on Submit

Once the report has been run click on Export Detail to Excel to produce a printable/saveable file.  Then click on Generate VAT return to claim for these items.  Once they have been claimed for they will not appear in future reports.
[image: ]
[bookmark: _Toc498947848]To resubmit a VAT claim

To reproduce a VAT claim after the VAT has been claimed. 
Click on [image: ] next to the title 

A select box will appear giving a drop down list of all previous VAT Returns 
Select the return you wish to download and click on Download PDF
[image: ]
[bookmark: _VAT_126][bookmark: _Toc498947849]VAT 126

The VAT 126 is the report for claiming VAT in the 126 format.  Only transaction that have a supplier will come through on this report, so this will need to be double checked or reconciled i.e. petty cash.

[image: ]

Select the Period Range and the VAT codes that are required.  You can pick more than one VAT code but as a minimum at least one should be selected.

[image: ]

Once the report has been run click on Export Detail to Excel to produce a printable/saveable file.  Then click on Generate VAT return to claim for these items.  Once they have been claimed for they will not appear in future reports.

Please note – if the VAT number is missing this will need to be updated in the supplier field.

The brief description of supply is the invoice and brief description of supply within the invoice.  This can be added to the excel document once it has been claimed if it has been excluded.
[bookmark: _Toc498947850]Resubmit a VAT 126 return

To reproduce a VAT 126 claim after the VAT has been claimed. 
Click on [image: ] next to the title 

A select box will appear giving a drop down list of all previous VAT Returns 

Select the return you wish to download and click on Download PDF
[image: ]

[bookmark: _Toc498947851] Month & Year End – See relevant reports in above folders

[image: Description: HCSS Logo]		
4

image3.png
e (& nttpsy/accounting hess-web.co.uk/Report/Transactionudit O - @ & || @ Hess Accounting

& [T/ Netsuite Login cO Login Access aCloud <O Home

HCSS Accounting

= ©  Alxis Pinington Primary Academy

@ Dashboard >
i3 Codes Audit Lists

= Transactions >
B Budgets >
B Payments > Report
Receipts >
|
Bank Reconciliati
& BankReconciiation > "
Period End N Purchase Day Book
Purchase Returns Day Book
Reports
Sales Day Book
Audit v Sales Returns Day Book

Bank >
Budget Holders >
Customers >
Financial >
Lists >
Suppliers >
VAT >

@ Info - Your report will automatically download once generated. Please check your download folder.

Date Range

13/12/2016 - 13/12/2016

Clear

2016 - Period 01

Generate

16:

13/12/2016




image4.png
=] -

File Home Insert  Pagelayout Formulas Data  Review View  Q Tell me whatyou want to do.

Day Book 20_11_2017 (2) [Protected View] - Excel

= —

James Kirby . Share

@ PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to ediit, its safer to stay in Protected View. | Enable Editing

A1l - S Simon Burns Primary Academy

A B c D E F G
il simon Buras Primar] Academy
e
3 Purchase Day Book Date: 20 November 2017 10:57
4 | Date From-To: 01/09/2016 - 31/08/2017
5
6 |Supplier Contact Code  Invoice Number PO Ref Transaction Date Ledger Code Cost Centre
7 |E-On Energy EON001 22222 01/11/2016 3125 Gas EXOCC Occupancy Costs
8 |Southern Electric 50U002 33333 01/11/2016 3130 Electricty EXOCC Occupancy Costs
9 |Gibbs and Dandy Plc GIBOOL 44444 01/11/2016 3120 Water & Sewerage Charges EXOCC Occupancy Costs
10 | Anglian Water ANGO01 653525 03/11/2016 3100 Cleaning Contract EXOCC Occupancy Costs
11 |Dell Computers Ltd DEL001 DELL8523 CDATSP1S  09/11/2016 5300 Computer Equipment - Nor EXTEC Technology Costs
12 |Baker Ross BAKOO1 br547823 CDATSP16  09/11/2016 4020 Educational Materials  EDART Art
13 |Baker Ross BAKOO1 br547823 CDATSP16  09/11/2016 4020 Educational Materials  EDART Art
14 |British Gas Business BRIOOL abc123 15/11/2016 3125 Gas EXOCC Occupancy Costs
15 |Brainwaves BRA0OL 123456 15/11/2016 4005 School Library Service  EDUPE PE
16 |British Gas Business BRIOOL 123456 15/11/2016 3100 Cleaning Contract EXOCC Occupancy Costs
17 |Dawsons Music Limited DAW001 099887 15/11/2016 4095 Exam Fees EDASS Assessment
18 |BBC Active Customer Service  BBC001 9999 15/11/2016 4005 School Library Service  EDENG English
19 | Anglian Water ANGO01 3454353 CDATSP122 22/11/2016 4005 School Library Service  EDGEN General Classroom
20 |British Gas Business BRIOOL 122334 CDATSP113  22/11/2016 3125 Gas EXOCC Occupancy Costs
21 |Brainwaves BRA0OL 676876 22/11/2016 4005 School Library Service  EDART Art
22 |Education Express EDU002 SINV00102665 CDATSP123 22/11/2016 4055 Reprographics EDGEN General Classroom
23 |BBC Active Customer Service  BBC001 1112 22/11/2016 4005 School Library Service  EDGEN General Classroom
24 |Gibbs and Dandy Plc GIBOOL REV1L 22/11/2016 3120 Water & Sewerage Charges EXOCC Occupancy Costs
25 |Brainwaves BRA0OL 58963214 02/12/2016 4005 School Library Service  EDART Art
26 | Anglian Water ANGO01 88552233 02/12/2016 3120 Water & Sewerage Charges EXOCC Occupancy Costs
27 |Brainwaves BRA0OL 589745 CDATSP125 07/12/2016 4005 School Library Service  EDART Art
28 |Brainwaves BRA0OL 25478 19/12/2016 4005 School Library Service  EDART Art
29 |Dell Computers Ltd DEL001 DELL8525 CDATSP128  20/01/2017 5300 Computer Equipment - Nor EXTEC Technology Costs
30 |Findel Education Ltd FINOOL FE793514 CDATSP129  20/01/2017 4020 Educational Materials  EDGEN General Classroom

Purchase Day Book | Purchase Returns Day Book | Sales Day Book | Sales Returns Day Book

Ready

“

Transaction Desci Transaction Item Description
energy may 2016
electricity June 2016
water charges
Water Charges Spring Quarter
Dell Latitude 3470 Laptop
Animal Sand Art Bulk Pack
Motivational Bee Badge Kits
Monthly gas supply Oct 16
No preapproved c Sport stickers
November Gas Charges
music sheet
Mr Tumble Worksheets
Water butts
Gas Supply Nov 2016
Software
50 Reams A4 Paper
Exploring Science
[Reversed] water charges
Test Invoice
Water
test

[Reversed]

test test
DELL Latitude 3470 Laptop
Exercise Books Yellow ~

i





image5.png
[ HCSS Accounting x e - X

<« C | @ Secure | https://accounting.hcss-web.co.uk/Report/BankReconciliation Q % H
Apps <X Access Credit Card @) Childcare Vouchers - T\ NetSuite Login @B Access Benefits /& Travel Bookings [ AHAHCSS O Collaborate aCloud & Salesforce - Enterpric () SelectHR <O Team Seer (> Assets (> Access Support Com »
HCSS Accounting a 0 Q

= o HCT - HCSS Consultants Trust ¥ 1016 - Simon Bumns Primary Academy ¥ 2016 v | -Period 12

@ oasoa >

& Cotes ,  Bank Reconciliation Report

& Transacions >

Bank Account

s & 7080 - Bank Account - Current ¥ Show Details Reset

B Paymens >

Receipts >

&8 BankReconciiaion >
Year End >
Audit >
Bank <
Bank Reconciliation
Statement
Bank Reconcilition
Transactions
Cheaues Used
Budget Holders >
Customers >
Financial >
Lists >
Retums. >
Supplers >
VAT >
Month & Year End o

https://accounting.hcss-web.co.uk/Report/BankReconciliation# o

11:02

20/11/201




image6.png
[ HCSS Accounting

& C | @& Secure

HCSS Accoun

1]
o

@ Dpasnvoars >
d Cotes >
2% Transactons >

Budgets >
B paymens >
Receits >

& sancreconciaton >

Year End >

Bank o

Bank Reconciliation
‘Statement

Bank Reconciliaion

Transactions
Chegues Used

Budet Holders >
Customers >
Financial >
Lists >
Retums. >
Supplers >
VAT >
Month & Year End <

Apps <X Access Credit Card @) Childcare Vouchers -

x

https://accounting.hcss-web.co.uk/Report/BankReconciliation

7L Netsuite Login €D Access Benefits & Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpri

HCT - HCSS Consultants Trust ¥ || 1016 - Simon Burns Primary Academy ¥

Bank Reconciliation Report

Bank Account

7080 - Bank Account - Current ¥

‘Show Details

Balance

Balance Per Bank Statement

‘Add: Lodgements not yet credited

Total

Balance

Description

Bulk Receipt - 000001

Bulk Receipt - 100002

Bulk Receipt - 100002

July 2017 EFSA Funding

PTA Donation

PTA Donation

Bulk Receipt - REF

Description

Reference

000001R1

100002R1

100002R2

1CI16002

NS

aNie

REFRL

Reference

=) —

Q ¥ E

O SelectHR <O Team Seer (> Assets (O Access Support Com »

2 0 Q

2016 v | -Period12

o

o -

PR
oo
oo
.
oo
o
o
Lo

s

e

o -

11:03

o) B 0001




image7.png
Bank Reconciliation Report

@ info - Your report will be automaticaly generated. Please check your dovioad folder

Bank Account Statement No Status

[T | e—— P

enerate





image8.png
Jane Gibson School

Bank Reconciliation Report

Bank Account: BAOL - Current Bank Account
tatus: Unreconciled

Statement Number: All

Date: 04 January 2017 11:29

Date Reference [Supplier/ Customer invoice Desc [Stat{Date Reconciled [Payment
30 November 2016 [3a53458 First News. FNa7 [Manual Cheque n/a 120] 0|
03 October 2016 Test [Test n/a o a0
28 September 2016 453457 Luton Primary Care NHS Trusf|LUTE989 payment n/a 120] o
26 August 2016 453456 [Anglian Water n/a 2500] o
26 August 2016 [s55555 st n/a 250) o
18 August 2016 test2 test2 n/a o _1000]
17 August 2016 1234567 BBC Active Customer Service Test n/a 100] o
17 August 2016 3252523 BEC Active Customer Service. esgsdgsdgsd n/a 100] o
17 August 2016 e3ergurttrn BEC Active Customer Service rrthrin n/a 100] o
16 August 2016 1D Test 002 test n/a o 9
16 August 2016 1D Test03 tset n/a o 10
29 July 2016 [oomoa [Southern Electric [937654 Printed Cheque - C1500005| _|n/a 933.34] 0|
29 July 2016 foo1005 Pearson Education Limited _[587587 Printed Cheque - C1500005] _[n/a 5712 o
141uly 2016 Test Test n/a 10000) o
141uly 2016 Test1 [Testy n/a o 100
12uly 2016 [5s3 [fgfdg n/a 200] 0|
09 July 2016 [sdsdsd [Top up petty cash n/a 1158 o
08 July 2016 [add [Top up petty cash n/a 100] o
06 July 2016 fo01003 British Gas Business Too22 Printed Cheque - C1500004] _|n/a 99999 0|
05 July 2016 loo1000 Brainwaves 0021, 896532 Printed Cheque - 1500002 _[n/a s01.9| o
05 July 2016 foo1001 BEC Active Customer Service |387987987, 001dsfsd [Printed Cheque - C1500002] _[n/a 1830 o
05 July 2016 foo1002 |GolfGolfGolfGolfGolfGolfGol{0007, 0012 Printed Cheque - C1500003] _ |n/a 150] o)





image9.png
wdl HCSS Accounting x e - X
< C' | @& Secure | https:/accounting.hcss-web.co.uk/Report/ChequesUsed aQ % H
Apps <X Access Credit Card @) Childcare Vouchers - T\ NetSuite Login €@ Access Benefits /& Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpric (> SelectHR <O Team Seer O Assets O Access Support Com »
HCSS Accounting a e Q
= © | HCT-HCSS Consultants Trust ¥ | | 1016 - Simon Burs Primary Academy 2016 v | -Period 12
@ oasoa >
& Coces ., Cheques Used Report
& Transacions >
© Info - Your report will be automatically generated. Please check your download folder.
Buagets >
B Paymens > Bank Account Include Cheque Number From  Cheque Number To
[ N 7080 - Bank Account - Curent ¥ | | Manual & Printed Cheques ¥ | | 000001 000011 Reset

& sancreconciaton >

Year End >

Bank o

Bank Reconciliaion
Statement

Bank Reconciliaion

Transactions
Gheaues Used

Budet Holders >
Customers >
Financial >
Lists >
Retums. >
Supplers >
VAT >
Month & Year End >

11:07

BB o101




image10.png
Insert

Page Layout

Formulas

Data

Review

=

ChequesUsed 20_11_2017 [Compatibility Mode] - Excel

Q Tell me what you want to do.

= —

James Kirby . Share

‘gf’ s Calibri <l A A - EPWrap Text General - E‘A Normal Bad Good €m BX ‘7‘ = f:msum - QY p

B Copy - - it~

paste E Fu::a( sainter Iu- [ Merge & Center - % s |9 ® FC;V,vwd;tltfnngalv “;;'E,i‘?s Neutral Calculation o et Delete Fomat ?ﬁgr&f 5:7:(?(.
Clipboard © Font © Alignment © Number © Styles Cells Editing ~

G13 - 5 APACS 3 - 3 Part A

A B c D E F G J K L ™M ba

1 |Simon Burns Primary Academy

2

3 |Cheques Used Report Date: 20 November 2017 11:10

4

5 |Bank Account: 7080 - Bank Account - Current

6 |Account Details - Name: CDATStPauls1, Sort: 991088, Account Number: 77777777

7 |Include: Manual & Printed Cheques

8 | Cheque Number From - To: 000001 - 000011

9

10 |Cheque Number  Status Cheque Date/Date Voided  Value Supplier Type  Template Cheque Description/Voided Reason

11 (000001 Used  02/12/2016 [ 102.00 BBC Active Customer Service  Printed  APACS 3 - 3 Part

12 (000002 Used  02/12/2016 [ 120.00 Anglian Water Printed APACS 3-3 Part

13 [000003 Used  06/03/2017 [ 1155.65 Brainwaves Printed [APACS3-3 Part |

14 000004 Used  06/03/2017 [ 44.33 Baker Ross Printed  APACS 3- 3 Part

15 (000005 Used  06/03/2017 [ 636.00 Anglian Water Printed  APACS 3 -3 Part

16 (000006 Used  06/03/2017 [ 691.20 E-On Energy Printed  APACS 3 -3 Part

17 (000007 Used  06/03/2017 [ 337.50 British Gas Business Printed  APACS 3 -3 Part

18 (000008 Used  13/04/2017 [ 787.50 British Gas Business Printed  APACS 3 -3 Part

19 (000009 Used 13/04/2017 [ 600.60 E-On Energy Printed APACS 3 - 3 Part

20 (000010 Used  13/07/2017 [ 1230.00 E-On Energy Printed  APACS 3 -3 Part

21 [000011 Used  29/09/2017 [ 1500.00 Anglian Water Printed APACS 3 - 3 Part

2

23

2

25

2

27

28 -

ChequesUsed [ (&) < >
Ready m - 1 + 100%





image11.png
Budget Holder Report

(Sonctaronos = | [soataronos <] [2015 g
o et st T prr— e





image12.png
[ HCSS Accounting

& C | @& Secure

HCSS Accoun

Dashboard

Codes

[{ IO

Transactions

Budgets

Payments

Receits

& sank Reconciiaton

Year End

Audit
Bank

Budget Holders
Budget Holders
Budget Virement
BYAYC
Customers
Financial

Lists

Retums.

‘Suppliers.

VAT

Month & Year End
Aged Creditor

/ged Deblor

x

https://accounting.hcss-web.co.uk/Report/BudgetHolder

Apps <X Access Credit Card @) Childcare Vouchers -

HCT - HCSS Consultants Trust ¥

Budget Holder Report

Period From

Cost Centre.

EDART - Att X

EDART

v Cost Centre Details (Year to Date)

Cost Centre

EDART

v Transactions Details (Year to Date)

Ref

66666

br5e723

br5e723

676876

DD101600001

58963214

Period To Financial Year

v | | 208

Cost Centre Group

Description

At

TransactionType

Purchase Credit Note

Purchase Invoice

Purchase Invoice

Purchase Invoice

Direct Debit Expenses.

Purchase Invoice

1016 - Simon Burns Primary Academy ¥

Group

D

Contact

YPO

Baker Ross

Baker Ross

Brainwaves

British Gas Business

Brainwaves

Budget

100000

Date

11112016

9112016

9112016

221112016

221112016

21212016

7L Netsuite Login €D Access Benefits & Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpri

Actual SpentiReceived

2724943

Description

paint brushes

Animal Sand Art Bulk Pack

Motvational Bee Badge Kits

Software

Gas Supply Nov

Test Invoice

=) —

Q ¥ E

O SelectHR <O Team Seer (> Assets (O Access Support Com »
2 0 Q

2016 v | -Period12

=

Committed Total Difference
198649 2392 2823592
Nett var Total

030 008 036

225 a5 2790

240 a8 %8

9808.00 197960 1187760

10000 0o 10000

50000 10000 50000

1118

o) B 00017




image13.png
Budget Virement Report

(Sonctaronos = | [soataronos <] [2015 <] [oommweny s
o et st T prr— \ e





image14.png
21/0312016 - £1000.00

Date user

v Vire From
COST CENTRES
Ks1

v VireTo
COST CENTRES

ART

Reason for Virement
21032016 janegibson@fasweb.co.uk Govemnors meeting 17th March 2016

LEDGER CODE

a2m

LEDGER CODE

4210

ANALYSIS CODE

ANALYSIS CODE

FUND CODE AMOUNT
o1 £100000
FUND CODE AMOUNT
o1 £100000




image15.png
[ HCSS Accounting x e - X
<« C' | @ Secure | https://accounting.hcss-web.co.uk/Report/BudgetvActualvCommitted Q % :
Apps <X Access Credit Card @) Childcare Vouchers - T\ NetSuite Login €@ Access Benefits /& Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpric (> SelectHR <O Team Seer O Assets O Access Support Com »

HCSS Accounting
= © | HCT-HCSS Consulfants Trust ¥ | | 1016- Simon Burns Primary Academy ™ 2016 v | -Period 12
@ oasoa >
& Cotes ,  BvAvVC Report
—~
%> Transactions > @ Expecied Outum Reportwill be run for Current Year and through to Period 12 any Seleciion Criteria will no be applied
Buagets >
Period From Period To Financial Year
B Paymens >
0 | e v | [0 . Excluce Zero Baances || Show nactve Codes [ Snow Ledger Codes [ | SowFund Codes | ] Snow Anayss Coves
Receipts >
Cost Centre Cost Centre Group Type
& eankReconcliaton > EDART - At X % of Budget Spent x | | Comparative Budget | | Expecied Oufum X Reset Submit
Year End >
ExotiopoF [l Exportto
0 horrs
PRl Comparaiive Budget | Expected Outtum
Audit >
Bank > v ED
Budget Holders v CostCenne Ledger Code Gurrent Budget Current Budget to Date Actuals Committed Total Difference % of Budget Spent
Budget Holders
o E0ART @ 1455 @ 100000 50000 000 000 000 100000 000
Budget Virement
e EDART @ 1005 @ 000 000 1104365 000 1104365 1104365 000
Customers > ot @ 020 @ 200000 100000 10535 61240 80784 19216 w03
Financial >
EDART @ w05 @ 000 000 000 1000 1000 1000 000
Lists >
Retums. ., subtomal 100000 50000 1123900 62249 1186149 1086149
SED ” Grand Total 1000.00 500.00 11239.00 622.49 11861.49 -10861.49
VAT >
Month & Year End <
T ExotiopoF [l Exportto
Aged Debior ~

1125

BB 1201




image16.png
[ HCSS Accounting

& C | @& Secure

HCSS Accoun

1]
o

@ Dpasnvoars >
d Cotes >
2% Transactons >

Budgets >
B paymens >
Receits >

& sancreconciaton >

Year End >

Audit >
Bank >
Budget Holders >
Customers o
‘Aged Debtor

Customer List

Financial >
Lists >
Returs. >
‘Suppliers >
VAT >
Month & Year End v

Aged Creditor

‘Aged Debtor

Balance Sheet

x

https://accounting.hcss-web.co.uk/Report/AgedDebtor

Apps <X Access Credit Card @) Childcare Vouchers -

HCT - HCSS Consultants Trust ¥

Aged Debtor Report

Asat

Customer
(CAROOL- Caravan Ciu
HOTOO1 - Hotshots Basketbal
STMOOL- St Margarets

Total

7L Netsuite Login €D Access Benefits & Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpri

1016 - Simon Burns Primary Academy ¥

Total

16550000

490000

262300

24,023.00

On Account

000

10000

000

100.00

current

16550000

500000

262300

24123.00

e - X

Q% E

O SelectHR <O Team Seer (> Assets (O Access Support Com »
2 0 Q
2016 v | -Period 12

Reset Generale

130 160 61.90 Over 90 days
000 000 000 000
000 000 000 000
000 000 000 000
000 000 000 000

ExporttoPOF [l Exportto Exc





image17.png
’ [ HCSS Finance x {[Z] HCSS Finance Team X
€« C A [ finance.testhcss-web.co.uk:1643/Report/CustomerList
Apps G Google T NetSuite Login il HCSS Accounting <0 Team se . HCSS Budgeting [ Admin site [ Team Foundatior

HCSS Accounting
= ©  Jane Gibson School 2015 - Period 12
@ Dashboard >
2 Codes ., Customer List
= Transactions >
Customer On Hold

B Budgers > Include Addresses Show Inactive Customers Reset
B Payments >
[ Receipts >
8lo Bank Reconciliation >

Year End >
Q) Repons

Bank >

Budget Holders >

Customers v

Aged Debtor

Customer List

Financial >

Lists v

Chart of Accounts

Customer List

Supplier List




image18.png
[ HCSS Accounting x e - X
< C' | @& Secure | https://accounting.hcss-web.co.uk/Report/BalanceSheet Q¥ E
Apps <X Access Credit Card @) Childcare Vouchers - T, NetSuite Login €D Access Benefits /& Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpric (> SelectHR <O Team Seer (> Assets O Access Support Com »
@ oaswona > -
& Cotes ,  Balance Sheet Report
& Transacions >
Financial Year
B Paymens >
ExotiopoF [l Exportto
Receipts >
&8 BankReconciiaton > & Eradlfesais
Year End > Actual
O Repons Intangible Assels 000
Audit >
Tangitle Assels 374466260
Bank >
BT , TomlFixed Assets 3744662.60
Customers >« CurrentAssets
Financial <
Actual
Balance Sheet
Income & Expenditure Stock 3044.66
THEETER Debtors 1493967
Transaction Listing by
Ledger Code Inter Company Asset oo
Transaction List Report
VAT 900613
‘Counterparty Contact
Balances Bank -1125424.75
Transaction List with VAT
Code Cash 77544
Tril Balance By Codes
Total Current Assets -1096758.85
Lists >
Retums. L TowlAssets 264790375
Supplers >

w Less Current Liabilities

1134

# OB 00




image19.png
Income and Expenditure Report

Period From Period To Financial Year

v v | | 2005 v

Exclude Zero Balances ‘Show Inactive Codes

Fund Code

Select Fund Codes

Anaysis Code

Select Analysis Codes

Cost Centre.

Select Cost Centres Reset




image20.png
[ Receipts. >
& BakRecondiaton

[ peioszn >

Estance Shest
Income & Expendiare
Tt Bstance.

[ >
Suppters >
var >
MonavewEns v
Aged Credor

Aged Debeor

Bstance Shest

sk Reconciason

Budge Holder

Income & Expendiare
VAT 125

VAT Retm

£ Smemsete >

> Income
Ledger Code

e

E

o
‘apoEaT

ol Income

> Expenditure
Ledger Code

01

01
01
am

a1

a0
a0
a0
a0
01
02
e
oz
Bk

AT

Ledger Description

rers

‘School Bucger Share:

Pupi Pramum

Letings

Donssons

For Test Purposes.

Bsae

Ledger Description

Teschers - Grosz Pay

Teachers - Employers NI

Teschers - Pension

ki Siaf - Gross Pay

MEA- oz Py

Recnimant Advertsing

Teaching Saf Teiring

Buiing Repais & Maimenance

o=

s

Buiings nsurance.

ICT Learing Resources

Fumiure - Adin

Equpment - Admin

Fotures & Ftings - Adrin

OneTueTies

o

T

Detit

100

o0

o0

o0

00813102

1000000

suaes299

126278601

Detit

0000

w000

1000

100

o0

2000

15000

w030

sue2r

o0

o0

10295

o7

pre

20

5000

o0

7100

0

“2ee7800

750000

000

o0

o0

a0

o0

o0

o0

“100709850.69

0000

21000000

o0

o0

o0

0000

0000

1000

0000

123075

o0

o0

1100958

ar8m0

Total

o

2867800

750000

000

orern 02

1000000

sua20099

WizsesaTe

Total

0000

w000

w000

“soas07169

00000

7000

1000

w03

sue2r

00000

00000

00739

sz

260

11001958

10220




image21.png
Trial Balance Report

Period From Period To Financial Year Date

(Sectareres | [somatarerea - | [0 <] [oomarrer |

e e o s =0





image22.png
~ Income and Expenditure
Lepser coDe

5401

80001

3501

4210

a2

4401

Subtotal

v Balance Sheet
Lepser coDe

ocot

veot

BA01

peot

ccot

Subtotal

Balance

LEDGER CODE DESCRIPTION

Lettings

Bad Debt

Admin Staff - Gross Pay

Fum, Equip & Matls

Leaming Resources

Postage

LEDGER CODE DESCRIPTION

Debtor Control Account

VAT Control Account

Current Bank Account

Petty Cash Account

Creditor Control Account

DEsIT

150.00

150.00

100.00

166.00

3005

175.00

77105

DEsIT

60000

7101

38606

20000

74012

2006.19

217120

cREDIT

-600.00

000

000

2000

000

000

620,00

cREDIT

-650.00

2000

-400.12

-10.00

-108.12

2157.24

217128

ToTAL

-450.00

150.00

100.00

146.00

3005

175.00

15105

ToTAL

50,00

4201

1406

190.00

-312.00

5105

000




image23.png
Transaction Listing by Ledger Code
Report

@ Info - Your report wil automatically download once generated. Please check your download foder.

Period From * Period To Financial Year

Ledger Codes

SelectLedger Codets) Reset




image24.png
 Geneate |




image25.png
|lane Gibson School

Transaction Listing by Ledger Code

Financial Year: 2015

Code: 210
‘Transaction Ref Transaction Type

s Petty Cash Expenses
gihgth Credit Card Expenses
gihgth Credit Card Expenses
gihgth Credit Card Expenses
Kmnbmw Direct Debit Expenses
896532 Invoice

123456 Invoice

23 Credit Note
54655465465 Invoice

8989988 Invoice

1234567 Invoice

50444044 Invoice

33252523 Credit Card Expenses
REV14 Credit Card Expenses
e3ergurttrh  Credit Card Expenses
REVIS Credit Card Expenses
5666666 Invoice

555555 ‘cash Book Journal
LuTasss Invoice

invasea Invoice

FNa7 Invoice

BANSS Invoice

BANGS Invoice

BANSS Invoice

BANGS Invoice

Ledger Descri
‘Transaction Date
30/06/2016
01/07/2016
01/07/2016
01/07/2016
01/07/2016
01/07/2016
04/07/2016
15/07/2016
27/07/2016
27/07/2016
17/08/2016
17/08/2016
17/08/2016
17/08/2016
17/08/2016
17/08/2016
25/08/2016
26/08/2016
28/09/2016
12/10/2016
30/11/2016
02/12/2016
02/12/2016
02/12/2016
02/12/2016

Date: 04 January 2017 11:19
Periods: 11-12

Furn, Equip & Matl Ledger Code Balance: 2,025.00
Item Description  Nett Value VAT Value Transaction Value Contact

hjhj 2000 400" 24.00 AJF Ltd

ghghgh r 500.00"  100.00” 600.00 BBC Active Customer Service
ghgh r 2000 400" 24.00 Folens Publishers Ltd

gh r 2000 400" 24.00 Hertfordshire Supplies

erer [ 1000 200" 12.00 AJF Ltd

goods [ 1000 1907 11.90 Brainwaves

stuff [ 100007 000" 100.00 Baker Ross

dsff [ 100007 2000" 120.00 BBC Active Customer Service
goods1 [ 10000”20007 120,00 Darwins

goods3 [ 12000”24007 144.00 Darwins

My line [ 12500 000 125.00 BBC Active Customer Service
Test [ 100007 000" 100.00 Caravan Club

test [ 10000"  000” 100.00 BBC Active Customer Service
[Reversed] test 100007 000" 100.00 BBC Active Customer Service
rthrth [ 100007 000" 100.00 BBC Active Customer Service
[Reversed] rthrth 100007 000" 100.00 BBC Active Customer Service
Trest [ 25000”5000 300.00 AJF Ltd

Test [ 25000” 000 250.00

Goods [ 10000”20007 120,00 Luton Primary Care NHS Trust
Goods [ 10000”20007 120,00 Brainwaves

Goods [ 10000”20007 120,00 First News

Goods r 100007 20.00” 120.00 Banjo & Sons

Goods r 100007 20.00” 120.00 Banjo & Sons

Goods r 100007 20.00” 120.00 Banjo & Sons

Goods r 100.00"  20.00” 120.00 Banjo & Sons

Cost Centre Cost Centre Description

ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ART Art
ENG English
ART Art
ART Art
ART Art
ART Art
ART Art





image26.png
[ HCSS Accounting x \ G fiebeam roof ideas met: X ( G steel tension tie system | X { (@) (199) Pinterest x e - X
<« C' | @ Secure | https://accounting.hcss-web.co.uk/Report/TransactionList a ¥ :
Apps <X Access Credit Card @) Childcare Vouchers - T\ NetSuite Login €@ Access Benefits /& Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpric (> SelectHR <O Team Seer O Assets O Access Support Com »

HCSS Accoun a2 0 Q
= © | HCT-HCSS Consultants Trust ¥ | | 1016 - Simon Burs Primary Academy 2016 v | -Period 12
@ oasoa >
& Coces . Transaction List
—~
%> Transactions > @ Info - Your reportwill automaticaly downioad once generated. Piease check your dovirioad folder
Buagets >
B Paymens > Period From Period To Financial Year
Receipts > ° ° o1

Ledger Coves
& sancreconciaton >

1015 - £56 Protection x Reset
YearEnd >

1000 - School Budget Share

O Repons 1005 - imum Funding Guarantes

1010 - Egucation Services Grant

1020 - Start Up Grant/ Post Opening

Bank > Grant
Budget Holders > 1025 - Pre 16 High Needs Block

T N 1050 - Risk Protection Arangement

1100 - Devolved Formula Capital
Financial o

1105 - Other Income - Capital

Balance Sheet
Income & Expenditure
Trial Balance

Transaction Listing by
Ledger Code

Transaction List Report

Counterparty Contact
Balances

Transaction List with VAT
Code

Trial Balance By Codes





image27.png
Insert

Page Layout

Formulas  Data  Review

=

Transaction List Export 20_11_2017 (1) - Excel

Q Tell me what you want to do.

m

James Kirby . Share

gf’ s Calibri <l A A - EPWrap Text General - @ Normal Bad Good €m BX ‘7‘ = f:msum - QY p
Bl Copy - - it~
paste E Fu::a( sainter Iu- [ Merge & Center - % s |9 ® é}rirlvwd;g?nngalv F‘?L?.Z‘-as Neutral Calculation o Insert Delete Format ¢\ ?ﬁgr&f 5:7:((&-
Clipboard © Font © Alignment © Number © Styles Cells Editing ~
al . £ | tedger code Format as Table N
Quickly convert a range of cells to a
table with its own style.
A B c D E F G H 1 3 K L ™M N o P Q s T u v w S
1 [Ledger ColLedger De Transactio Transactiaction Date Item DescNett Value VAT Value Transactio Contact C: Contact D: Counterpz Cost Centr Cost Centr Fund Codt Fund Codc Analysis C Analysis C VAT Code VAT Code  Debit  Credit Period  C:
2 2220 AdminStalJNL2  Payroll Col ######i# Administra  177.00 0.00  177.00 STADM  Admin Staf1 Restricted o 177.00 0.00 Period3 i
3 2220 AdminStalJNL6  Payroll Col #####iit# Administra  177.00 0.00  177.00 STADM  Admin Staf1 Restricted o 177.00 0.00 Period5 i
4 2220 AdminStalREVZ  Payroll Col ##t#stii [Reversed]  177.00 0.00  177.00 STADM  Admin Staf1 Restricted o 0.00  177.00 Period3 i
5 2220  AdminStalMINLL  Opening B ###s#fi# Admin Stal  706.96 0.00  706.96 STADM  Admin Staf1 Restricted o 706.96 0.00 Period 0 Si
6 2215  AdminStalJNLL  Payroll Col #####iit# Administra 2029.00 0,00 2029.00 STADM  Admin Staf1 Restricted o 2029.00 0.00 Period3 i
7 2215 AdminStalINLS  Payroll Col ##t#### Administra  2029.00 0,00 2029.00 STADM  Admin Staf1 Restricted o 2029.00 0.00 Period5 i
8 2215 AdminStalNL7  Payroll Col ##t#s### Administra 2029.00 0,00 2029.00 STADM  Admin Staf1 Restricted o 2029.00 0.00 Period5 i
9 2215 AdminStalREVE  Payroll Col ###sstii [Reversed] 2029.00 0,00 2029.00 STADM  Admin Staf1 Restricted o 0.00 2029.00 Period3 i
10 2215 AdminStalREVI1  Payroll Col #s#fiit [Reversed] 2029.00 0,00 2029.00 STADM  Admin Staf1 Restricted o 0.00 2029.00 Period5 i
112215 AdminStalMINLL  Opening B. ######it# Admin Stal 8114.82 0.00 8114.82 STADM  Admin Staf1 Restricted o 8114.82 0.00 Period 0 Si
12 (2225 AdminStalJNL4  Payroll Col ####iits Administra  446.00 0.00  446.00 STADM  Admin Staf1 Restricted o 446.00 0.00 Period3 i
13 (2225  AdminStalJNL9  Payroll Col ####it# Administra  446.00 0.00  446.00 STADM  Admin Staf1 Restricted o 446.00 0.00 Period5 i
14 (2225 AdminStalREV9  Payroll Col #sfii [Reversed]  446.00 0.00  446.00 STADM  Admin Staf1 Restricted o 0.00  446.00 Period3 i
15 (2225  AdminStalMINLL  Opening B. ######it# Admin Stal 1785.26 0.00 1785.26 STADM  Admin Staf1 Restricted o 1785.26 0.00 Period 0 Si
16 5060 AuditFees MINLL  Opening B. ####it# Audit Fees 1333.34 0.00 1333.34 EXGOV  Governanc1 Restricted o 133334 0.00 Period 0 Si
17 (7080 Bank Acco B1600001IBACS s 330.00 0.00  330.00 o 0.00  330.00 Period1 Te
18 (7080 Bank Acco B1600003IBACS st 600.00 0.00  600.00 o 0.00  600.00 Period3 i
19 (7080  BankAcco000001 Manual Re #iifts 100.00 0.00  100.00 o 100.00 0.00 Period3 i
20 (7080 Bank Acco B1600004IBACS st 435.65 0.00  435.65 o 0.00  435.65 Period3 i
217080 BankAcco B160000SIBACS it 120.00 0.00  120.00 o 0.00  120.00 Period3 i
227080  BankAcco000001 Bank Tran: st 0.00 0.00 0.00 o 0.00  300.00 Period1 Te
23 (7080 Bank Acco'200 Credit Carc######## books 265.00 0.00  265.00 FOLOO1  Folens Publishers Ltd o NBZeroR:  0.00  265.00 Period1 Te
24 (7080 BankAcco'125 Unreconci ##i###i test 250.00 0.00  250.00 o 250.00 0.00 Period 0 Si
25 (7080 BankAcco'125 Unreconci ####iii 0.00 0.00 0.00 o 0.00  250.00 Period0 i
26 (7080 BankAcco'255 Unreconci ##i###i test 250.00 0.00  250.00 o 0.00  250.00 Period0 i
27 (7080 BankAcco'255 Unreconci ####iii 0.00 0.00 0.00 o 250.00 0.00 Period 0 Si
28 [708( Rank Arrn'ﬂ'l 2568 Bank Tran: ######## 0.00 0.00 0.00 'O 0.00 506.50 Period 3 Sir
Report | (3) < >
Ready. m - 1 + 100%





image28.png
[ HCSS Accounting x \ G fiebeam roof ideas met: X ( G steel tension tie system | X ( (@) (199) Pinterest x e - X
< C' | & Secure | https:/accounting.hcss-web.co.uk/Report/CounterPartyContactBalances aQ % H
Apps <X Access Credit Card @) Childcare Vouchers - T\, NetSuite Login Access Benefits (& Travel Bookings [[] AHAHCSS O Collaborate aCloud & Salesforce - Enterpric (b SelectHR <O Team Seer (> Assets O Access Support Com »
HCSS Accounting a e Q
= © | HCT-HCSS Consultants Trust ¥ | | 1016 - Simon Burs Primary Academy 2016 v | -Period 12
@ oasoa >
& Coces . Counterparty Contact Balances
—~
%> Transactions > @ Info- Yourreportwil automaticaly downioad once generated. Please check your download folder
Budgets >
B Paymens > Period From Period To Financial Year

& sancreconciaton >

Year End >

Bank >
Budet Holders >
Customers >
Financial <
Balance Sheet

Income & Expenditure

Tril Balance

Transaction Listing by
Ledger Code

Transaction List Report

Counterparty Contact
Balances

Transaction List with VAT
Code

Trial Balance By Codes





image29.png
Insert  Pagelayout Formulas Data  Review  View

Counterparty Contact Balances P0-P13 2016 20_11_2017 (1) - Excel

Q Tell me what you want to do.

= —

James Kirby . Share

& cut Calibri -l - AR - EPWrapText
Bl Copy ~

Paste B IuU-

- < Format Painter d

Clipboard & Font & Alignment

Counterparty Type

A B c D E

[ Merge & Center -

General - 0,4 Normal Bad Good

% » | % g Conditional Formatas Neutral Calculation

Formatting ~ | Table ™
5 Number 5 Styles

Format as Table

Quickly convert a range of cells to a
table with its own style.

F G H ! J K L M

€ BX T ZAuosim - Ag
Fill~ z p

Sort & Find &
Filter ~ Select ~
cells Editing ~

Insert Delete Format

& Clear~

Counterparty Type |Contact Code Contact Description  Contact Type Ledger Code

Ledger Description  Debit Credit Total

Report [ (&)

Ready





image30.png
[ HCSS Accounting x \( G tiebeam roof ideas met- x { G steel tension tie system | x { (@ (199) Pinterest x e - X
< C' | @ Secure | https:/accounting.hcss-web.co.uk/Report/TransactionListByVatCode aQ % H
Apps <D Access Credit Card @) Childcare Vouchers - T NetSuite Login @) Access Benefits & Travel Bookings [} AHAHCSS O Collaborate aCloud & Salesforce - Enterpric O SelectHR <O Team Seer (> Assets O Access Support Com »
HCSS Accounting a e Q
= © | HCT-HCSS Consutants Trust + | | 1016- Simon Burms Primary Academy ¥ 2016 v | -Period 12
@ oasoa >
& Coces . Transaction List with VAT Code
—~
%> Transactions > @ Info- Yourreportwil automaticaly downioad once generated. Please check your download folder
Budgets >
Receipts >

& sancreconciaton >

Year End >

Bank >
Budet Holders >
Customers >
Financial <
Balance Sheet

Income & Expenditure

Tril Balance

Transaction Listing by
Ledger Code

Transaction List Report

Counterparty Contact
Balances

Transaction List with VAT
Code

Trial Balance By Codes
1231

20/11/201





image31.png
Insert  Pagelayout  Formulas

Data

Review  View

Transaction List With VAT Code Export 20_11_2017 - Excel

Q Tell me what you want to do.

= —

James Kirby . Share

‘gf’ s Calibri <l A A - EPWrap Text General - E‘A Normal Bad Good €m BX ‘7‘ = f:msum - QY p

B Copy - - it~

paste E Fu::a( - Iu- 5] Merge & Center - % s |59 m é}rirlvwd;g?nngalv rf;;ngla;vas Neutral Calculation o et Delete Fomat ?ﬁgr&f 5:7:((&-
Clipboard n Font n Alignment n Number n Styles Cells Editing ~

A1l - 5 Transaction Reference A

A B c D E F G H -

1 [Transaction Reference | Transaction Date Type VAT Code Rate Ledger Code Transaction Category Description  Narrative Disc

2 6666 01/11/2016 Sales 10 - Out of Scope 0 1425 - Other Income Invoice teacher cover

3 [7777 01/11/2016 Sales 10 - Out of Scope 0 1425 - Other Income Credit Note teacher cover

4 |pcl 01/11/2016 Purchase 1 - NB Standard Rate 20 3000 - Building Repairs & Maintenance Petty Cash Expenses keys cut

5 (44444 01/11/2016 Purchase 0 - NB Zero Rate 0 3120 - Water & Sewerage Charges Invoice water charges

6 22222 01/11/2016 Purchase 1 - NB Standard Rate 20 3125 - Gas Invoice energy may 2016

7 33333 01/11/2016 Purchase 1 - NB Standard Rate 20 3130 - Electricty Invoice electricity June 2016

8 N00 01/11/2016 Purchase 0 - NB Zero Rate 0 4005 - School Library Service Credit Card Expenses books

9 66666 01/11/2016 Purchase 1 - NB Standard Rate 20 4020 - Educational Materials Credit Note paint brushes

10 |br547823 09/11/2016 Purchase 1 - NB Standard Rate 20 4020 - Educational Materials Invoice Motivational Bee Badge Kits

11 |br547823 09/11/2016 Purchase 1 - NB Standard Rate 20 4020 - Educational Materials Invoice Animal Sand Art Bulk Pack

12 DELL8523 09/11/2016 Purchase 1 - NB Standard Rate 20 5300 - Computer Equipment - Non Educational  Invoice Dell Latitude 3470 Laptop

13 (123456 15/11/2016 Purchase 5 - B Standard Rate 20 3100 - Cleaning Contract Invoice November Gas Charges

14 (33369 15/11/2016 Purchase 5 - B Standard Rate 20 3100 - Cleaning Contract Credit Note Overcharge for November

15 (123456 15/11/2016 Purchase 2 - NB Lower Rate 5 3125-Gas Credit Note overcharge Nov 2016

16 abc123 15/11/2016 Purchase 2 - NB Lower Rate 5 3125-Gas Invoice Monthly gas supply Oct 16

17 (123456 15/11/2016 Purchase 1 - NB Standard Rate 20 4005 - School Library Service Invoice Sport stickers

18 [9999 15/11/2016 Purchase 1 - NB Standard Rate 20 4005 - School Library Service Invoice Mr Tumble Worksheets

19 |cn11000 15/11/2016 Purchase 1 - NB Standard Rate 20 4005 - School Library Service Credit Note crdit note

20 |CN454 15/11/2016 Purchase 1 - NB Standard Rate 20 4005 - School Library Service Credit Note Mr Tumble worksheet unavailable

21 (099887 15/11/2016 Purchase 1 - NB Standard Rate 20 4095 - Exam Fees Invoice music sheet

22 [5897463 16/11/2016 Purchase 2 - NB Lower Rate 5 3125-Gas Direct Debit Expenses. Gas for Month

23 [555 16/11/2016 Purchase 1 - NB Standard Rate 20 4005 - School Library Service Petty Cash Expenses Nails

24 (00002 22/11/2016 Purchase 5 - B Standard Rate 20 3000 - Building Repairs & Maintenance Petty Cash Expenses Paint Brushes

25 (00002 22/11/2016 Purchase 0 - NB Zero Rate 04005 - School Library Service Petty Cash Expenses Food for Reptile

26 (676876 22/11/2016 Purchase 1 - NB Standard Rate 20 4005 - School Library Service Invoice Software

27 |CC1000001 22/11/2016 Purchase 1 - NB Standard Rate 20 4005 - School Library Service Credit Card Expenses Chocs for xmas





image32.png
[ HCSS Accounting x \( G tiebeam roof ideas met- x { G steel tension tie system | x { (@ (199) Pinterest x e - X
< C' | & Secure | https:/accounting.hcss-web.co.uk/Report/TrialBalanceByGroup aQ % H
Apps <X Access Credit Card @) Childcare Vouchers - T\ NetSuite Login €@ Access Benefits /& Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpric (> SelectHR <O Team Seer O Assets O Access Support Com »
HCSS Accounting a e Q
= © | HCT-HCSS Consultants Trust ¥ | | 1016 - Simon Burs Primary Academy 2016 v | -Period 12
@ oasoa >
& Coces . Trial Balance By Codes
= Transactions >
"~ @ Info - This report generates an export containing balances for all combinations of Ledger, Fund (where in use) and Cost Centre that have been used for transactions during the Financial Year.
Budgets >
Receipts >

& sancreconciaton >

Year End >

Bank >
Budet Holders >
Customers >
Financial <
Balance Sheet

Income & Expenditure

Tril Balance

Transaction Listing by
Ledger Code

Transaction List Report

Counterparty Contact
Balances

Transaction List with VAT
Code

“Trial Balance By Codes





image33.png
Insert  Page Layout

Formulas

Data

Trial Balance by Codes Export 20_11_2017 - Excel

Review  View  Q Tell me what you want to do.

m

Ja

mes Kirby . Share

‘gf’ s Calibri <l A A - EPWrap Text General - @ Normal Bad Good €m BX ‘7‘ A QY p
Paste 'E. e Iu- 5] Merge & Center - % » | %9 g Conditional Formatas Neutral Calculation , Insert Delete Format Sort & Find &
- ¥ Format Painter Formatting - Table = - - - Filter - Select ~
Clipboard © Font © Alignment © Number © Styles Cells Editing ~
Il . £ | wesms Format as Table .
Quickly convert a range of cells to a
table with its own style.
A B C D E F G 1 J -
1 [iE/BS lBaI:nce Sheet/IE Ledger Code Ledger Code Description Ledger Type Ledger Type Description Fund Code Fund code Description Fund Type Code Fund Type Description  Cost C
2 [IE Income and Expenditure 2220 Admin Staff - Employer's NI SYE Salary Expenditure 1 Restricted R Restricted STADI
3 IE Income and Expenditure 2215 Admin Staff - Gross Pay SYE Salary Expenditure 1 Restricted R Restricted STAD
4 |IE Income and Expenditure 2225 Admin Staff - Pension SYE Salary Expenditure 1 Restricted R Restricted STAD
5 |IE Income and Expenditure 5060 Audit Fees EXP Expenditure 1 Restricted R Restricted EXGO!
6 |IE Income and Expenditure /1510 Bank Interest INC Income 1 Restricted R Restricted INOTH
7 IE Income and Expenditure 5315 Broadband Charges EXP Expenditure 1 Restricted R Restricted EXTEC
8 |IE Income and Expenditure 3005 Building Projects EXP Expenditure 1 Restricted R Restricted EXBRI
9 |IE Income and Expenditure 3000 Building Repairs & Maintenance EXP Expenditure 1 Restricted R Restricted EXBRI
10 |IE Income and Expenditure 3145 Buildings Insurance EXP Expenditure 1 Restricted R Restricted EXINS
11 I Income and Expenditure 3030 Caretakers Supplies EXP Expenditure 1 Restricted R Restricted EXBRI
12 |IE Income and Expenditure 5025 Catering Hospitality EXP Expenditure 1 Restricted R Restricted EXCAT|
13 IE Income and Expenditure 1500 Catering Income INC Income 1 Restricted R Restricted INOTH
14 |IE Income and Expenditure 5035 ChESS Payments. EXP Expenditure 1 Restricted R Restricted EXAD
15 |IE Income and Expenditure 5070 CLA Licence EXP Expenditure 1 Restricted R Restricted EXAD
16 |IE Income and Expenditure 3100 Cleaning Contract EXP Expenditure 1 Restricted R Restricted EXOC
17 |IE Income and Expenditure 3105 Cleaning Materials EXP Expenditure 1 Restricted R Restricted EXOC
18 |IE Income and Expenditure 4035 Computer Consumables - Educational EXP Expenditure 1 Restricted R Restricted EDGE!
19 |IE Income and Expenditure 5320 Computer Consumables - Non-Educational EXP Expenditure 1 Restricted R Restricted EXTEC
20 |IE Income and Expenditure 4030 Computer Equipment - Educational EXP Expenditure 1 Restricted R Restricted EDEN
21 I Income and Expenditure 4030 Computer Equipment - Educational EXP Expenditure 1 Restricted R Restricted EDGE!
22 |IE Income and Expenditure 5300 Computer Equipment - Non Educational EXP Expenditure 1 Restricted R Restricted EXTEC
23 |IE Income and Expenditure 5310 Computer Licences EXP Expenditure 1 Restricted R Restricted EXTEC
24 |IE Income and Expenditure 2105 Cover Supervisors - Employer's NI SYE Salary Expenditure 1 Restricted R Restricted STED
25 |IE Income and Expenditure 2100 Cover Supervisors - Gross Pay SYE Salary Expenditure 1 Restricted R Restricted STED!
26 |IE Income and Expenditure 2340 DBS Checks SYE Salary Expenditure 1 Restricted R Restricted STOS
27 I Income and Expenditure /1450 Donations INC Income 1 Restricted R Restricted INOTH
28 lIF Income and Fxoenditure 1010 Fducation Services Grant INC. Income: (] Restricted R Restricted 1 hd
Report | (3) »
Ready. m - 1 + 100%





image34.png
Y O HCSS Finance x

2 | )
€« €' | [ accounting.sandbox.hcss-web.co.uk/Report/ChartOfAccounts [c%x3
HCSS Account
REPORTS < E Academy of Harry 2015 - Period
10
Balance Sheet *R
BAvC m
; Charts of Accounts
Income/Expenditure =
Trial Balance
Iﬁ Select Chart of Accounts

Budget Virement

Fund Codes % Ledger Codes % Cost Centres %  Cost Centre Groups * Show Inactive Code Reset

Budget Holder

@ Analysis Codes x ISB Codes * Ledger Types ¥ Report Codes %

Bank Reconciliation

Aged Creditor

Aged Debtor

art of Accounts

o

Main: 01625 511 011 Fax: 01625 439 186 WEDUCATION
Support: 0844 249 0997




image35.png
J DHessFinance o \RIHCSS Finance Team X ) . (= S

€ - C & [ financetesthcss-web.co.uk:1643/Report/ChartOfAccounts @y =
Apps G Google T NetSuite Login il HCSS Accounting <O Team se 4 HCSS Budgeting [ Admin site [ Team Foundatior

@ Dashboard >
2 Codes . Charts of Accounts
2% Transactions >
Select Chart of Accounts
B Budgets > Fund Codes X | | Ledger Codes X | | Cost Centres X | | Cost Centre Groups | | Analysis Codes x| |ISB Codes % | | Ledger Types x| | Report Codes % [ Show Inactive Code Reset
B Payments >
B Recenss .
Fund Codes Ledger Codes || Cost Centre Codes | Cost Centre Groups | Analysis Codes 1SB Codes. -
&l8  Bank Reconciliation >
Code ~ Description Active
Year End >
o Restricted Funds Yes
QO Repors
02 as Yes
Bank >
RS R 03 dsdsd222 Yes
Customers & 04 Restricted - GAGE Yes
Financial >
05 Restricted Fixed Assets - Non GAG Yes
Lists v
Chart of Accounts 056 51211ss Yes
Customer List 0500 41662 Yes
Supplier List
084 541dsd Yes
Suppliers >
VAT > PR Mandy-Fund Yes
Month & Year End >
FUND funddssd Yes
£ System SetUp >
ssD sdsd Yes
TEST testl Yes

DF Export to Excel




image36.png
[ HCSS Accounting

& C | @& Secure

HCSS Accoun

1]
o

@ Dpasnvoars >
d Cotes >
2% Transactons >

Budgets >
B paymens >
Receits >

& sancreconciaton >

Year End >

Audit >
Bank >
Budget Holders >
Customers >
Financial >
Lists >
Returs. >
Suppliers v
Aged Creditor

‘Supplier List

VAT >
Month & Year End v
Aged Creditor

‘Aged Debtor

Balance Sheet

Apps <X Access Credit Card @) Childcare Vouchers -

x \ G ftie beam roof ideas met

X (G steel tension tie system

https://accounting.hcss-web.co.uk/Report/AgedCreditor

HCT - HCSS Consultants Trust ¥

Aged Creditor Report
Asat
2 -
Supplier

AMAOOL - amazon market place

ANGOOL - Anglian Water

DAWOOL - Dawsons Music Limited

Total

1016 - Simon Burns Primary Academy ¥

X (@ (199) Pinterest

Total
212000
21000
200

2,354.00

On Account

000

150,00

000

150.00

7L Netsuite Login €D Access Benefits & Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpri

current

2,00000

000

000

2,000.00

=) —

Q ¥ E

O SelectHR <O Team Seer (> Assets (O Access Support Com »

130

000

000

000

0.00

3160

000

360.00

000

360.00

2 0 Q

2016 v | -Period12

g

ExporttoPOF [l Exportto Exc





image37.png
[} HCSS Accounting x G tie beam roof ideas met- x { G steel tension tie system | x { (@) (199) Pinterest x e - X
<« C' | @ Secure | https://accounting.hcss-web.co.uk/Report/SupplierList Q% :
Apps <D Access Credit Card @ Childcare Vouchers - T\ NetSuite Login @) Access Benefits (R Travel Bookings [} AHAHCSS O Collaborate aCloud @ Salesforce - Enterpric O SelectHR <O Team Seer O Assets O AccessSupportCom  »
HCSS Accounting a e Q
= © | HCT-HCSS ConsutamsTrust * | 1016+ Simon Burms Primary Acacemy © 2016 v | -Perod 12
@ ousntcars >
& Coces . Supplier List
2 Tnsactons >
Suppler Suppler Type ontoa Pretered
B paymens >
Receis >

& sancreconciaton >

Year End >

Audit >
Bank >
Budget Holders >
Customers >
Financial >
Lists o
Chart of Accounts

Customer List

‘Supplier List

Returs. >
Suppliers v

Aged Creditor
‘Supplier List
VAT >

Month & Year End >
1224

20/11/201





image38.emf

image39.png
[ HCSS Accounting x \ G fiebeam roof ideas met: X ( G steel tension tie system | X { (@) (199) Pinterest x e - X
<« C' | @ Secure | https://accounting.hcss-web.co.uk/Report/VATReturn a ¥ :
Apps <X Access Credit Card @) Childcare Vouchers - T\, NetSuite Login @B Access Benefits /& Travel Bookings [} AHAHCSS O Collaborate aCloud @ Salesforce - Enterpric (> SelectHR <O Team Seer O Assets O Access Support Com »

HCSS Accounting
= ° HCT - HCSS Consultants Trust ¥ || 1016 - Simon Burns Primary Academy ¥ 2016 ¥ | -Period 12
@ oasoa >
& Cotes , VAT Return
- >
& Transacions @ tnformaton
Budgets N = Choose ‘Export Detail to Excel'f you wish to save a copy of the transaction detail that will be used to generate your return (you should do this before you generate the return and claim VAT).
+ Choose ‘Generate VAT Retu'to generate a preview of your VAT Return. You can then choose to Print your refurm and record the associated VAT as Claimed
B Paymens >
Recei >
& et From peroaTo inania Year
&8 BankReconciiaton > 0 MREt RELD M Exclude Zero Balances Reset
Year End >

O Repons
=n -

NETT Value VATVaue  GROSS Valus
cove Descripton Rate Date e Reference Descripton suppler
Bark > o > o PP ® ® ®
Bucget Holsers > N8 Standar Rate 2000% 22112016 Petty Cash Expenses pcol - 001 Vegetabies 1000 000 1000
Cusomers >
1 N8 Standar Rate 2000% 071022017 nveice se79 Grestans Ecucation Express 20000 2000 21000
Fnancil >
e L N8 Standar Rate 2000% 10022017 Petty Cash Expenses  EXP4 - 002 Morthly Newspaper TES First News 1200 000 1200
Retums > 1 NB Standard Rate 20.00% 06/03/2017 Petty Cash Expenses  EXP5 - 00122 Books 1200 240 1440
Supplers >
1 N8 Standar Rate 2000% 06032017 Petty Cash Expenses  EXP5 - 0001 Reimburse 1500 300 1800
var .
VAT 128 1 N8 Standar Rate 2000% 0710372017 Petty Cash Expenses  EXP5 001 et 1000 200 1200
VAT Retum
1 N8 Standar Rate 2000% 08032017 nveice 1001 Poster Paper Roll - Turquoise 760mm x 10m YO 543 100 652
Vortn & vear En -
1 N8 Standar Rate 2000% 08032017 nveice 20 Books Folens Pusisners Lt a0081100 16018220 o61093.20
Aged Credtor
Ages Dettor 1 N8 Standar Rate 2000% 10032017 nveice Bwas3s goods Brainnaves 50000 10000 60000
Saiance snect -

13:00

O W) B 10017




image40.emf

image41.emf

image42.emf

image43.png
[ HCSS Accounting x \ G fiebeam roof ideas met: X ( G steel tension tie system | X { (@) (199) Pinterest x e - X
<« C' | @ Secure | https://accounting.hcss-web.co.uk/Report/VAT126 a ¥ :
Apps <X Access Credit Card @) Childcare Vouchers - T\ NetSuite Login €@ Access Benefits /& Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpric (> SelectHR <O Team Seer O Assets O Access Support Com »

HCSS Accounting
= © | HCT-HCSS Consutants Trust ¥ | | 1016 - Simon Bums Primary Academy ¥ 2016 v | -Period 12
@ oasoa >
& Coces , VAT 126
- >
& Transacions @ tnformaton
s R Please use fis preview screen fo check that all expected detais are present. You must ensure that
= Al required transactons are present and Suppliers' VAT Registration Numbers are included, before you Prin the report and laim your VAT. You have sefected the ‘Include extra page for manual adjustments' option if you require it
B paymens R = You choose 'Export Preview 1o Excef fo save a copy of these defails (do fis before you generate the Refurn and claim VAT i you wish to keep an Excel version of hese ransacions).
+ You choose ‘Generate Return'to view the proposed fina repart You can then decide wheher o continue to print and claim the associated VAT
Receipts >

& sancreconciaton >

Year End >

Aut >
Bank >
Budet Holders >
Customers >
Financial >
Liss >
Retuns >
Supplers >
VAT o
VAT 126

VAT Retum

Morth & Year End <

Aged Creditor
‘Aged Debtor

Balance Sheet

Period From Period To Financial Year
0 vl s v | | 208 v
VAT Codes *

1-NB Standard Rate X

Date of invoice ‘Supplier's VAT Registration number
3000372017 932227050

300372017 GB123¢567 28

300372017 GB123¢567 51

300372017 GB123¢567 28

Total

Brief description of supply

as2)

(68900)

54

(45678)

To whom addressed

‘Simon Bums Primary Academy.

Simon Burns Primary Acagemy

Simon Burns Primary Acagemy

Simon Burns Primary Acagemy

Include extra page for manual adjustments

=

VAT paid
%70
240
000
180

150.90

Export Preview to Excel [ll Generate Retum

13:09

= OB 1001




image1.jpeg
[[&3JEDUCATION

friendly experts, clever software




image2.png
[ HCSS Accounting x e - X
<« C' | @ Secure | https://accounting.hcss-web.co.uk/Codes/Contacts/Suppliers Q % :
Apps <X Access Credit Card @) Childcare Vouchers - T\ NetSuite Login €@ Access Benefits /& Travel Bookings [[] AHAHCSS O Collaborate aCloud @ Salesforce - Enterpric (> SelectHR <O Team Seer O Assets O Access Support Com »

HCSS Accounting
= © | HCT-HCSS Consultants Trust ¥ | | 1016 - Simon Burs Primary Academy 2017 v | -Period 01
@ oasoa >
Contacts - Suppliers
e . @ PP
& Transacions >
v snowtsrous + | | prev [l 23 4 8 | NEXT
(RS > Preferred
Code* ‘Supplier Name Postcode Contact TelNo. PTD vio etened  onola
B Paymens >
o AvaooL amazon market place Q £0.00 00 o
Receipts >
o ANGOOL Angiian Water Q £0240.00 £12000 o
&8 BankReconciiaton >
o ANG0O2 Anglain waler facroring 3rd PArty £0.00 00| # o
Period End >
o Ascool ASCO Educational Supplies Q Greg Write o3 2707070 £0.00 00| # o
O Repors
o saKo0l Baker Ross Q 0870 4585454 £0.00 00| # o
Audit -
o sBC00L BEC Active Customer Service 0870830 8000 £0.00 £0.00
Audit Lists ° * o
Bank > o Bisoo Bishop Sports & Leisure Q Nick Halls 01753 648666 £0.00 00| # o
Budget Holders. > o BRA0OL Brainwaves Q John Carter 08000 325454 £0.00 £0.00 * (=]
Customers >
o BRI0OL Brish Gas Business Q 0845 603 3404 £12000 £2000 g o
Financial >
e o R0z Brish Telecommunications Q £0.00 00| # o
Retums. > o Buco0L Buckinghamsfire County Q 01206 383079 £0.00 00| # o
Suppliers > PRt BugsThings Pest Control Lia Q £0.00 00 ¥ o
VAT >
o cHawm Channel 4 Learning Q 08701 245444 £0.00 00| # o
Month & Year End >
o cHuooL Churches Fire Security Ltd Q £0.00 00| # o
£ system SetUp >
o cLamL Classroom Video Ltd Q £0.00 00 # o
https://accounting hss-web.co.uk/Report/TransactionAudit -

1041

=B 12017




image44.jpeg
[;[€3J EDUCATION

friendly experts, clever software




image45.jpeg




