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1. MAT View where Central Functionality is not activated_______________  

Phase1 of the Central functionality has been released. This includes Central Payments and Central Bank 

Reconciliation.  

For those MAT’s not adopting this new feature everything will work as it currently does.  

The view will change slightly for MAT users. On first logging onto the system as a MAT user you will see that there 

is a Central Admin feature which acts as a replacement for the previous Consolidation Menu item in schools. 

 

 

 

It is possible to switch between schools and Central Admin as a MAT user by selecting the relevant school on the 

dropdown list 
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The Central Admin has its own menu which is where Reports can now be found. 

 

 
 

 

a. Consolidated Trial Balance 

 

Go to Central Admin Reports> select Consolidated Trial Balance. 

The following screen will appear 

 
Select the relevant period and relevant academies (they all appear by default) 

Click on submit to produce the Consolidated Trail Balance for the schools selected. 
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b. Consolidated Balance Sheet 

 

Go to Central Admin Reports> select Consolidated Balance Sheet. 

The following screen will appear 

 
Select the relevant period and relevant academies (they all appear by default) 

Click on submit to produce the Consolidated Balance Sheet for the schools selected. 
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c. Consolidated Income & Expenditure 

 

Go to Central Admin Reports> select Consolidated Income & Expenditure 

The following screen will appear 

 
Select the relevant period and relevant academies (they all appear by default) 

Click on submit to produce the Consolidated Income & Expenditure for the schools selected. 
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d. Consolidated VAT Return 

 

Go to Central Admin Reports> select Consolidated VAT Return 

The following screen will appear 

 

 

 
 

Select the relevant period and relevant academies (they all appear by default) 

Click on submit to produce the Consolidated VAT Return for the schools selected. 
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The school name is shown by clicking on the  

 

The full VAT Detail report can be downloaded to excel. It is recommended that this is downloaded and a copy kept 

for your records. 

 

The VAT Return is generated by clicking on the Generate VAT Return button 

 

 
 

The VAT Return should be printed to PDF by clicking on the print button and a copy kept for your records 

To mark the transactions in all the schools as claimed click on the Claim VAT button. 

Chose Cancel to return to the selection screen 

 

Known Issue: Some reports may timeout whilst running, this is a known issue and is under investigation 


