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1. Email Purchase Orders and BACS Remittance Advices

A new more robust email solution has been developed and is being implemented in this release.

The emails will be sent from no-reply@hcss-web.co.uk but will have the school name in front. The Supplier will not
be able to reply to this email address but a school email address can be entered into the Reply to Address on
System Setup>Defaults>Email tab

ﬁ- System Set-Up v

Financial Year Setup

sers & Access Profiles
Stationery Details
Defaults

Estahlishment

Click on the Email tab and the following screen will appear.

Ensure that both Email PDF Orders and Email BACS Remittance Advice are ticked and enter the relevant Reply to
Address.

Click on Save

Default Settings

Auto Generation Purchases Sales Petty Cash Bank Accounts Tolerances Email

Email PDF Orders Reply To Address

testi@test com
Email BACS Remittance Advice

The actual process of raising orders and BACS remittances have not changed.

The email that is sent is similar to the below:

Page 2 HCSS Accounting Release Notes v1.7


mailto:no-reply@hcss-web.co.uk

access presents

(@33 EDUCATION

Message a @
Ionare x S Bl Meeting  [[23 AccessACloud  £5), To Manager 3 Rules - » HD a‘&) 44 Fing O
=Y i U
- Y Em (3 Team E-mail ' Dane —— ] Onenote o 2y Related ~ A
- Delete | Reply Reply Forward — | Move Mark Categorize Follow  Translate Zoom
& Junk a B, More - | | Reply & Delete 7 Create Mew = 25 8 Adions = | Unread 5 Up~ [ Select -
Delete Respond Quick Steps 5 Move Tags 5 Editing Zoom
© Click here to download pictures, To help protect your privacy, Outiook prevented automatic download of some pictures in this message.
From: My School<no-reply@hcss-web.co.uk> Sent Wed 07/06/2017 10:59
To: 5 Jane Gbson
&a
Subject: Furchase Order details
I Message | 211201 (55 kE)
B 1 i [EE TS [RECIN] 170 18 | 20+ 1 230 1 23+ 1 24 1 2 1 2| 29 1 32 A

Dear Admin Support and IT Solutions - Science Dome,

Please find attached 2112 for 80.40

If there are any problems please contact Hilltop Primary School ensuring that the order number is quoted on any correspondence.

Kind Regards

My School
School Lane
Anywhere
SK27 6GT

Tel:01625 345789

NOTE: These emails may go into some Suppliers Spam or Junk Folders.
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